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SAMPLE LETTER

FROM A TENANT TO A BUILDING OWNER/MANAGER

January 1, 2002

MACROBUTTON NoMacro [Click here and type recipient’s address]
Dear [Representative of owner/property manager]:
[Our Company] has entered into a partnership with Energy Star( - the U.S. Environmental Protection Agency's (EPA) program to recognize and promote the financial value of strategic energy management.  As part of this partnership, EPA provides tools and resources to evaluate the energy performance of our business.  We value this opportunity to reduce our operating costs and improve our business performance while demonstrating our corporate commitment to addressing national energy and environmental priorities.  

We ask for your help in this effort.  In order to understand the energy performance of [building name/address], we need you to benchmark the property with  Energy Star’s online tool.  The tool is a national building energy performance rating system that generates a score between 1 and 100 based on the input of basic building characteristics and energy consumption..   Data from the Department of Energy shows that the energy intensity of properties of similar use can vary by more than 300%.  Differences in building age, size, location, or occupancy characteristics do not fully account for such wide disparities in building energy performance.  The greatest contributor to differences in building energy intensity can be management practices, operating procedures, and occupant energy choices.    

In an effort to fulfill our commitment to sustainable business practices, we would greatly value the results of [building name/address]’s benchmark score.  Nationally, this tool is already being used by commercial real estate firms such as Arden Realty, Equity Office Properties, and Hines.  Attached, please find further information about the tool and how improved energy performance can increase the profitability of your business and ours.  I look forward to hearing from you regarding this matter.   [Company name] looks forward to a continued, productive relationship that can financially benefit both our companies and help to improve the environment.

Sincerely,
MACROBUTTON NoMacro [Click here and type your name]
MACROBUTTON NoMacro [Click here and type job title]
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